
Process to Start a Limited Liability Company (Sarajevo, FBiH)
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Certified signature

for foreign trade

(5)

Issuing Tax

Administration

Affidavit

STEP 7

Cost: KM 10

Time: 5 days

Input: Request form
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STEP 5

Cost: KM 4 per page

Time: Immediately

Tax Administration

Affidavit (7)

Articles of

Incorporation (1)

STEP 3

Time: Immediately

Amount: KM 2000 per

founder

Preparation of

Articles of

Incorporation

STEP 2

Cost: KM 300

Time: 5 days

Deposit payment

Deposit Account /

Proof of deposit

(3)

 Appraisal (2)

STEP 1

YesForeign Trade?

Certifying

signature for

foreign trade

Certified signature

of an authorized

representative (4)

STEP 4

Cost: KM 4 per page

Time: Immediately
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Assets and

rights are part of

capital?

Assess the value

of assets and

rights

Company

Founding

Approval (6)

Issuing the

Company

Founding

Approval
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STEP 6

Cost: KM 110

Time: 15 days

Input: (1), (5), ID

O
th
e
r

Foreign

Investment? Yes

No
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STEP 9

Cost: KM 603

Time: 60 days

Input: Application,
Documents (1) through (8)

Court Registration

Decision on Entry

into Court Registry

(9)
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Certified copy of

Proof of

ownership/right to

use business

premises (14)M
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STEP 13

Cost: KM 4 per page

Time: Immediately

Input: Proof of ownership/
right to use business

premises

Certified copy of

proof of

ownership/right to

use business

premises

Seal (12)
Making the seal

STEP 11

Cost: KM 35 per piece

Time: 2 days

Input: Request form, (1),

(11)

STEP 10

Cost: min. KM 200 (KM 4

per page)

Time: Immediately

Input: (9), (10)

Certified copy of

registration

documents (11)

Certifying 10

copies of

registration

documents

Paying

Commission’s

Remuneration

STEP 14

Cost: KM 130

Time: Immediately

Proof of payment

of Commission’s

Remuneration (15)

Certificates (8)
Attesting the work

safety, fire safety,

and environment

safety
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STEP 8

Cost: min. KM 77

Time: 3 days

Input: Request form

Proof of payment

of administrative

fee  (16)

STEP 15

Cost: KM 100 to 200

Time: Immediately
Paying

administrative fee

STEP 16

Yes

Have

appropriate

education?

Appropriate

education

needed?

No Yes
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Approval to

perform business

activity (Municipal)

(13)

STEP 12

Cost: KM 8

Time: 3 Days

Input:

Issuing of the

Approval to

Perform Business

Activity
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Registration

Forms (10)
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STEP 24

Cost: KM 100 to 1000

Time: Immediately

Paying

administrative tax

for placing

company’s sign on

business premises

Proof of payment

of tax for placing

company’s sign on

business premises

(25)

STEP 19

Time: 3 days

Input: Request, (11), (14),

(15), (16), (18)

Approval to

Perform Business

Activity (19)

Issuing Approval

to Perform

Business Activity

STEP 20

Cost: KM 30

Time: 5 days

Input: Application, (11), (12),
Personal information on

authorized persons

One Application is submitted

for both institutions.

Allocation of

Identification

Number and

Registration of

taxpayer
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Affidavit of Tax

Registration (21)

Information on

Identification

Number (20)

Certified copy of

Diploma or

Proficiency

Certificate (17)

STEP 18

Cost: KM 20 per page

Time: 2 days

Input: Application

M
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Proof of social

insurance of the

Director and Proof

of employed

workers (18)

Issuing  proof of

social insurance

STEP 17

Cost: KM 4

Time:

Input: Diploma or

Proficiency Certificate

Certified copy of

Diploma or

Proficiency

Certificate

Bank account (22)

STEP 21

Cost: KM 50

Time: Immediately

Input: ID, (16), (17), (18)

Customs Number

(23)

STEP 22

Cost: KM 50

Time: 15 days

Input: Application, (11),

(20), (21), (22)

Opening

transaction

account
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No

Have

appropriate

education?

Employ a person

with appropriate

education and

training

No Yes

Yes

Allocation of

Customs Number

Foreign Trade?

No
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Permit for Use of

Equipment/

Machinery (24)

STEP 23

Cost: 0.3% of the value

(not less than KM 15)

M
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y Issuing the Permit

for Use of

Equipment/

Machinery
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Time: Immediatelyadministrative tax

for placing

company’s sign on

business premises

company’s sign on

business premises

(25)

TOTAL: min. KM 3400 / 80 days
Business

Operational
M
u
n
ic
ip

LEGEND:

- Process

- Process with site visit

- Decision

- Output document

- Key output document

- Process flow

- Document flow


